


VOLUNTEER APPLICATION FORM

	VOLUNTEER ROLE DETAILS

	Role applying for
	

	Preferred location 
	

	How did you hear about us
	

	PERSONAL DETAILS

	Title
	

	First name(s)
	

	Surname
	

	Date of birth
	

	Address
	

	Town
	

	Postcode
	

	Email address
	

	Phone 
	

	RIGHT TO VOLUNTEER AND ELIGIBILITY

	Can you provide documentation confirming your right to volunteer/work in the UK?
	Yes
	No

	Have you lived outside the UK for 12 months or more (continuous or in total) in the last 10 years?
	Yes
	No

	If Yes, it is important to note that you will be expected to provide a Criminal Record Certificate from the country you resided in. The certificate must have been issued within the last 6 months.  

	EQUALITY, HEALTH & ADJUSTMENTS

	Do you have a disability or health condition we should be aware of?
	Yes
	No

	If yes, please outline any reasonable adjustments required
	

	MOTIVATION, SKILLS AND EXPERIENCE

	Why are you interested in volunteering with us?
	






	Relevant experience, skills, or qualifications (formal or informal)
	




	Previous volunteering experience?
	Yes
	No

	If yes, please details the organisation, role, dates, brief description of duties
	


	Hobbies or interests relevant to volunteering
	

	AVAILABILITY

	Days
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	Sun

	Times
	Morning
	Afternoon
	Evening

	Notes
	

	DISCLOSURE & SAFEGUARDING

	Do you currently hold PVG membership? (Protecting Vulnerable Groups scheme)
	Yes
	No

	If yes, give PVG number
	

	If yes, give PVG date of issue
	

	PVG CHECKLIST

	At the interview stage, you will be required to provide three original documents, one from each group below.

	Group 1 – Photo ID
	Group 2 – Right to volunteer in UK
	Group 3 – Proof of identity and address

	· Passport
· National Entitlement Card (Saltire)
· Driving Licence Photo Card
	· Passport
· Birth Certificate
· National Insurance Number
	· Driving Licence 
· Utility, Council Tax or Bank statement (dated within last 3 months)
· Existing PVG
· Tenancy agreement, mortgage statement or work permit (dated within last 12 months)

	REFERENCES 

	Please provide details of two referees who have known you for at least one year and are not related to you.

	1. Name
	

	Relationship/position
	

	Address
	

	Phone Number
	

	Email
	

	2. Name 
	

	Relationship/position
	

	Address
	

	Phone Number
	

	Email
	

	EMERGENCY CONTACT

	Name
	

	Relationship
	

	Address
	

	Phone Number
	

	Email
	

	DATA PROTECTION & GDPR CONSENT

	Data Protection & Privacy Notice (Volunteers)
How we use your information - When you apply to volunteer with NHS Dumfries and Galloway, we will collect and process personal information about you. This information is required to assess your application, ensure your suitability for volunteering, and to manage and support you during your volunteering role.
The personal data we collect may include:
* Contact details   * Date of birth    * Emergency contact information     * Availability
* Information relating to references     * Disclosure/PVG checks, and eligibility to volunteer
* Any health or accessibility information you choose to provide
Lawful basis for processing - We process your personal data under the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018. The lawful bases we rely on include:
· Public task – to support the delivery of health services
· Consent – where you provide information voluntarily (e.g. equality or adjustment information)
· Legal obligation – for safeguarding and Disclosure requirements
How your information is stored and shared - Your information will be:
· Stored securely on NHS systems and/or in secure paper files
· Accessed only by authorised staff involved in volunteer management
· Used only for purposes related to volunteering
Your personal data will not be shared with third parties unless:
· Required by law,
· Necessary for safeguarding or Disclosure/PVG checks, or
· You have given your explicit consent
We may use anonymised data for reporting and service planning purposes.
How long we keep your information once you start as a volunteer - Your information will be retained for up to six years after you cease volunteering, in line with NHS retention schedules.  
Your rights - Under data protection legislation, you have the right to:
· Request a copy of the personal data we hold about you
· Ask for your information to be corrected if it is inaccurate
· Request restriction or erasure of your data where applicable
· Withdraw consent at any time where consent is the lawful basis
To exercise these rights, or if you have concerns about how your information is used, you can contact dg.dataprotection@nhs.scot
 You also have the right to raise a concern with the Information Commissioner’s Office (ICO) at www.ico.org.uk.


	Declaration and consent
☐ I confirm that I have read and understood how my personal data will be used.
☐ I consent to my information being processed for the purposes of volunteering, including reference and Disclosure/PVG checks where required.

	Signature
	
	Date
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